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MS Access Advanced

	Duration:

· Two Days

Pre-Requisites:  

Delegates should have attended the MS Access 2000 Intermediate Course or be confident using the features covered.

Objectives:

· Create Advanced Forms

· Use Advanced Combo Boxes

· Find and Filter Data

· Use Advanced Query Techniques

· Work with Multi User Database

· Create and Edit Macros

· Work with Macros

· Design the Database Application

· Work with Security


	
	Core Topics:

Advanced Form Design
Tab Controls and Multiple Sub Forms; Working with Objects, Properties, Methods and Events; Option Groups; List Boxes; Summary Calculations in Forms; Referencing Objects on Foreign Forms; Button Wizards

Advanced Combo Box Techniques

Understanding Combo Box Properties ; Multiple Column Lookup; Tiered Combo Boxes; Macros and Combo Boxes

Techniques for Finding and Filtering

Using Combo Boxes; Query By Form; Using Macros

Advanced Query Techniques

SQL; Review of Action Queries; Join Types; Functions and Concatenations in Queries; Handling Dates with Date Functions

Multi-User Database Design

Splitting the database; Re-establishing Links; Record Locking in the File/Server Environment Conflict Resolution; Performance and ReQuery Issues 

Macros
What are Macros ; Creating and Editing Macros; Conditional Macros; Named Macros

Macro Techniques

Utilising Macros with Option Groups; Utilising Macros with Combo Boxes; Utilising Macros with Form Events; Macros for Data Validation; Macros in a Multi-User Environment

Beginning Access Application Design
Start Up Options; Hiding the Database Window; Custom Toolbars; Customise a Built-in Toolbar; Attach a Toolbar to a Form or Report

The Access Security Model
Password Protection & Encryption; Creating Groups, Users & Workgroups; Ownership; Default Accounts and the Admin User; User Level Security Wizard; Setting Permissions and Passwords; Common Problems and Good Practice













