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FileMaker Pro Introduction
	Duration:

· Two Days

Pre-Requisites:  

No previous experience of FileMaker Pro is necessary.  

A basic understanding of a PC or MAC, keyboard and a mouse along with knowledge of MS Windows or the Apple interface is recommended.
Objectives:

· Understand Database Terminology
· Construct a Database
· Define Field Types
· Create Layouts
· Perform Mail Merge
· Create Labels
· Work with Relational Databases
· Use Re-lookup and Portals
· Create Scripts and Buttons
· Import and Export Data
· Perform Calculations including Dates
· Set Passwords and Privileges
	
	Core Topics:

What is a database & database terminology

Efficient database construction

Field types & their options

Finding/sorting/omitting records

Editing & creating layouts

Setting the Tab order

Performing a mail merge

Labels

Summary & Repeating fields

Global & Replace commands

Relational databases

Re-lookup & Portals

Creating Scripts & buttons

Exporting & Importing data

Calculations including dates

Passwords & Access privileges












