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PageMaker Advanced

	Duration:

· One Day

Pre-Requisites:  

Delegates should have attended the PageMaker Introduction Course or be confident using the features covered.
Objectives:

· Understand the Basics 
· Personalise PageMaker
· Use as a Word Processor
· Work with Advanced Text Features
· Work with Colour
· Create Advanced Master Pages
· Link Documents and Page Number
· Use Guides
· Prepare for Press
· Create Templates 
	
	Core Topics:

Overview of Basics

Document Setup; Indents; Tabs; Rules; Style Sheets; Master Pages

Personalising PageMaker

Setting PageMaker Defaults; Setting Tool & Menu Defaults

Using PageMaker as a Word Processor

Autoflow; Story Editor; Spell Checking; Find & Replace

Advanced Text Features

Hyphenation & Justification Control; Formatting Shortcuts; Reversed-out Text Effect; Vertical Alignment; Linking Blocks & Frames; Creating a Table of Contents; Creating an Index

Working with Colour
Creating a Process CMYK Colour; Adding a Pantone Colour; Converting from Pantone to Process; Producing Colour Separations; Adding Printers Marks; Deleting & Appending Colours
Advanced Master Pages

Creating Additional Masters; Applying Masters to Pages

Books & Publications

Linking Documents Together; Page Numbering

Guides

Using Guides; Snap To Guides; Hiding Guides; Baseline Grids; Locking Guides

Preparing for Press

Checking Links; Collecting for Output

Templates

Creating a Template; Using a Template













